
 
 

RECORDS OF CONTINUING EDUCATION 
 
 
Amend section 6513 to read as follows: 
   
6513. Records of Continuing Education    

(a) The instructor or sponsoring organization shall maintain a record of licensees and 
certificate holders who have successfully completed continuing education course(s) for 
three years from the completion date of the course or program. 

(b)  Each licensee and certificate holder specified in section 6511 shall maintain a 
record for three years of all continuing education approved pursuant to section 6512 
which he/she acquired during each license or certificate period.   

(c) The records specified in (a) and (b) shall include: 
(1) The license or certificate holder's name; 
(2) License or certificate number; 
(3) The title and location of the instruction; 
(4) Name of instructor or sponsoring organization, hours credited; and  
(5) The identification code number assigned by the director or regional 

accreditation   committee to the course or program. ; and 
(6) Date of course completion.

(d) Certificates of course or program completion or written statements containing all 
the information specified in (c), issued by the instructor or sponsoring organization shall 
be sufficient to constitute the records specified in (a) and (b). 

(e) In addition to the records required to be maintained in (a), the instructor or 
sponsoring organization shall submit, at a minimum, the information required in (c) to the 
Department within 14 days after the completion of the full course or program for each 
licensee and certificate holder.  The information shall be submitted over the Internet 
using the Department's online Web site (www.cdpr.ca.gov) or via an electronic data file 
transfer process.  

(e)(f) The records specified in (a) and (b) shall be submitted to the director upon written 
request.  
 
 


