
PARTIAL LIST OF MANDATORY TERMS AND CONDITIONS 
ADJUSTMENT 
An adjustment is required for a minor change to a grant agreement in cases where an amendment 
is not required (See AMENDMENT). The Grantee may request adjustments by submitting a 
written request to the grant manager. Requests to adjust the budget must include an electronic 
copy of the most current approved budget (Exhibit B), including any previously annotated 
changes, with the proposed changes annotated by striking through the current amounts to be 
nullified, and underlining and boldfacing the proposed amounts. Requests must also include a 
description of how the requested adjustments will affect the deliverables and the implementation 
of the project. Budget adjustments are limited to the approved budget categories (Personnel, 
Equipment, Travel, etc.); deleting or adding a budget category is not permitted as an adjustment 
(See AMENDMENT). The total of all budget adjustments must not exceed ten percent (10%) of 
the total budget and may not increase or decrease the total grant amount. The Grantee must not 
proceed to act on a proposed adjustment to this grant agreement until it is approved in writing by 
the grant manager. The Department may also propose adjustments to the budget. 

ALLIANCE TEAM (For use with Alliance Grant Agreements Only) 
The Alliance Team should include interested parties such as commodity group representatives, 
growers, academic and private researchers, school district representatives, representatives of 
public health entities, urban or industry representatives, sustainability or certification programs, 
NGOs, and other entities with a regional scope. The Department’s Alliance grant manager will 
actively participate as a member of the Alliance Team to help create collaborative partnerships, 
set priorities, and assist in carrying out the project. 

AMENDMENT 
An amendment is required for any substantial change to an executed grant agreement, such as 
the term, the scope of work, the content or due date of a deliverable, and a change of principal 
investigator or key personnel. An amendment is also required to move funds totaling more than 
ten percent (10%) of the grant agreement amount between budget categories in Exhibit B (See 
ADJUSTMENT). Grant amendment requests must include an electronic copy of the most current 
grant agreement or amendment. The proposed changes must be annotated by striking through the 
text to be nullified and underlining and boldfacing any proposed replacement text. The request 
must also include a description of how the proposed amendments will affect the deliverables and 
the implementation of the project. The Grantee must not proceed to act on a proposed 
amendment until the amendment has been formally executed by the grant agreement signatories 
for both the Department and the Grantee. The Department may also propose grant agreement 
amendments. 

APPROVAL TO PROCEED 
The Grantee may not begin work on the project until authorized in writing by the Department. 
Such authorization will be transmitted via email. 



ASSIGNMENT 
This grant agreement is not assignable by the Grantee, either in whole or in part, without the 
written consent of the Department because the Department awarded this grant in part based on 
the expertise of the persons or entity awarded this grant. 

BUDGET FLEXIBILITY 
Budget revisions between identified budget categories in cost reimbursement agreements that are 
within the total grant amount, comply with the prior approval requirements, and do not change 
the scope of work or substitute a principal investigator or key personnel, as defined in this grant 
agreement, are allowed as described below: 

Up to 10% of the total award is allowed under the adjustment procedures with prior written 
approval of the Department’s grant manager, or as otherwise agreed to by the parties. 

Budget transfers that would cause any portion of the funds to be used for purposes other than 
those consistent with the original intent of this grant agreement are not allowed. 

Notwithstanding the above provision, the Department may proceed with a formal amendment to 
this grant agreement for budget revisions. 

COMPLIANCE REQUIREMENTS 
If landowner agreements are required, signed copies must be submitted to the Grant Manager 
before works begins. If permits are required, the permits must be obtained and signed copies 
submitted to the Grant Manager before work begins. 

State Disclosure Requirements—The disclaimer statements required by Section 16.C. of Exhibit 
C are, more specifically, required to be included in any publically available document, 
publication, report, brochure, website, or electronic media prepared in whole or in part by this 
grant. In addition signage must be posted in a prominent location at the Project site (if 
applicable) and must include the Department of Pesticide Regulation logo (available from the 
Grant Managers) and the following disclosure statement: “Funding for this project has been 
provided in full or in part through a Grant awarded by the Department of Pesticide Regulation.” 

DELIVERABLES INTENDED FOR DISCLOSURE TO THIRD PARTIES 
All deliverables intended for disclosure to third parties or the public must be approved by the 
Department before final release to ensure the project or portions of the project are within the 
scope of work described in this agreement and do not promote or disparage any brand or trade 
name. The Department’s review of the deliverables shall be provided within twenty (20) business 
days after receipt and will not hinder the academic freedom of the research team regarding data, 
methodology, or conclusions reached within the parameters of the project described in this 
agreement. The evaluation of the Department’s regulatory program is outside the scope of this 
project and will not be funded. 

FUND REVERSION DATES 
Unless otherwise specified, fund reversion dates are four years from fiscal year end of the year 
funded. 



INDIRECT COSTS 
Overhead/Indirect Costs may not exceed 25% of the Modified Total Direct Cost. Tuition/fee 
remissions cannot be included in calculations for indirect costs. 

IN-KIND SERVICES 
Project activities by team members that have been approved by their employers to be 
compensated with existing employer funds at the time of the proposal submission. 
Allowed: personnel time given to project by team members; the use of team member’s existing 
equipment or facilities, and; donations of materials by team members. 
Not allowed: project tasks that are simultaneously funded by more than one source, and; project 
tasks that rely on labor or outcomes of activities that are not part of the Department -funded 
project. 

INSPECTION 
Throughout the life of the project, the Department shall have the right to inspect the facilities 
(e.g., fields, orchards, offices, laboratories) to ascertain compliance with this grant agreement. 
The Grantee acknowledges that the project records and locations are public records. 

INVOICE ELEMENTS 
The invoice, summary report and/or transaction/payroll ledger shall be certified by the Grantee’s 
financial contact and the principal investigator (or their respective designees). 

Invoices shall be submitted in arrears not more frequently than once a month and not less 
frequently than every three months to the Department invoice contact. Invoices may be 
submitted electronically by email. If submitted electronically, the invoice must include the 
following certification for State certification to the State Controller’s Office, in compliance with 
SAM 8422.1: This bill has been checked against our records and found to be the original one 
presented for payment and has not been paid. We have recorded this payment so as to prevent a 
later duplicate payment. See Payment and Invoicing in Exhibit C – Other Terms and Conditions. 

The invoice or a separate summary document must contain the expenditures for the invoice period, 
approved budget, cumulative expenditures, and budget balance available by approved budget 
category (Exhibits B and B2)1. An MS Excel file invoice template will be provided by the 
Department for every invoice period. 

Information that must be included in a detailed transaction ledger and/or payroll ledger: 2 

1) Department Award #1

2) Fund #
3) Invoice Period (must match that of the invoice summary)
4) GL Account/Object Code
5) Document type (or subledger reference)
6) Transaction reference2

7) Transaction description, vendor and/or employee name
8) Transaction posting date



9) Time worked
10) Transaction amount

1 If this information is not on the invoice or summary attachment it may be included in a detailed 
transaction ledger. 
2 For salaries and wages, these elements should be included in the detailed transaction ledger. If 
all elements are not contained in the transaction ledger, then a separate payroll ledger should be 
provided with the required elements. 

KEY PERSONNEL 
Key personnel are individuals who contribute to the scientific development or execution of the 
project in a substantive, measurable way, whether or not salaries are requested. Typically, they 
have doctoral or other professional degrees, although other individuals should be included if their 
involvement meets the definition of key personnel. Key personnel do not include students or 
other named staff not specifically required for the completion of the scope of work. The time 
commitment/percent of effort of key personnel must be documented. Key personnel must devote 
a measurable percentage of effort to the project. It is important to only list key personnel in the 
Exhibits, as any changes in key personnel throughout the project will require a grant amendment. 

MEDIA EVENTS 
The Grantee shall notify the Department’s grant manager in writing at least twenty (20) working 
days before any public or media event, physical or electronic (web page, social media, etc.), 
publicizing the accomplishments and/or results of this Grant, and provide the opportunity for 
attendance and participation by the Department’s representatives. 

MODIFIED TOTAL DIRECT COST (MTDC) 
The MTDC includes all salaries and wages, fringe benefits, materials, supplies, services, travel, 
consultants, and subawards (up to the first $25,000 of each subaward). Not included in the 
MTDC are charges for equipment, capital expenditures, patient care charges, tuition remission, 
rental costs of off-site facilities, scholarships and fellowships, and the portion of any subaward in 
excess of $25,000. The budgeted IDC rate listed in Exhibits B and B2 will remain in effect for 
the entire funded project period of an agreement. 

NOTICE 
The grantee shall promptly notify the Department’s grant manager in writing of events or 
proposed changes that could affect the scope or budget of the project proposed under this grant 
agreement. The Grantee agrees that no material change in the scope of the project will be 
undertaken until written notice of the proposed change has been provided to the Department and 
the Department has given written approval for such change as provided by the grant agreement 
adjustment and amendment processes. “Material” is defined as “More or less necessary; having 
influence or effect; going to the merits.” 
All notices permitted or required under this Agreement shall be in writing and shall be delivered 
in person or transmitted to the mailing address or email address of the party as specified in this 
grant agreement. 



PAYMENT and INVOICING 
A. Reimbursement

1) The total amount of funds disbursed under this grant agreement shall not exceed the total
amount specified. Subject to the budget contingency clause of this grant agreement, the
amounts payable for each fiscal year, if applicable, will be identified in Exhibit B.

2) Costs for this grant agreement shall be computed in accordance with the Generally
Accepted Accounting Principles (GAAP). The Department will reimburse direct and
indirect costs in accordance with Exhibit B.

3) The Department shall reimburse salaries and wages based upon the approved budget
(Exhibit B) and the actual payments made with the following caveat: the Grantee must
retain supporting documentation that shall substantiate actual costs and shall be available
for review by the Department upon request. Supporting documentation may include, but not
be limited to, time reports and/or calendar entries.

4) Indirect Costs shall be calculated in accordance with the Grantee budgeted indirect costs in
Exhibit B. The rate in effect for the first year of a multi-year grant agreement will be the
rate used for the entire project.

5) Nothing herein contained shall preclude a ten-percent payment withhold pursuant to section
10346 of the Public Contracts Code.

B. Expense Allowability / Fiscal Documentation
The Grantee will maintain financial records and supporting documentation of all costs incurred 
in the performance of this grant agreement. If the Department requires clarification of any 
expenditure prior to payment of an invoice, the Grantee will provide documentation of such 
expenditure to support its allowability. If any expenditures are disputed by the Department, 
pending resolution, the Department agrees to pay all other undisputed invoiced costs. Equipment 
purchases shall comply with Department of General Services State Contracting Manual (SCM) 
Section 7.29 – Equipment Purchases, if applicable. For the purposes of this grant agreement, 
“damage” as used in paragraph B of SCM 7.29 – Equipment Purchases is defined as physical 
harm that is sustained by the equipment that prevents its functioning as designed or 
manufactured. 
C. Invoicing

1) For services satisfactorily rendered in accordance with the scope of work and budget, and
upon receipt and approval of invoices, the Department agrees to reimburse the Grantee for
actual allowable expenditures. Approval of invoices shall not be withheld based on
scientific differences between the Grantee and the Department in the interpretation of the
research data and final conclusions.

2) Invoices shall be submitted in arrears not more frequently than once a month and not less
frequently than every three months to the Department invoice contact. Invoices may be
submitted electronically by email. If submitted electronically, the invoice must include the
following certification for State certification to the State Controller’s Office, in compliance



with SAM 8422.1: This bill has been checked against our records and found to be the 
original one presented for payment and has not been paid. We have recorded this payment 
so as to prevent a later duplicate payment. 

3) Invoices shall:
a. Bear the Grantee’s name as shown on this grant agreement.
b. Include this grant agreement number and the Grantee's fund/reference number if

applicable.
c. Identify the billing and/or performance period covered by the invoice and provide a

detailed transaction ledger, including payroll detail, for the same period.
d. Provide the Grantee's invoice contact, telephone number and/or email address.
e. Be prepared in accordance with the approved cost categories identified in Exhibit B

and the elements contained in Exhibit B3.
f. Be certified in ink or by an electronically scanned copy of a signature by the

Grantee’s Financial Contact (or designee) as true, correct, and the sole bill for the
charges invoiced.

4) A copy of the invoice/detailed transaction ledger shall be certified in ink or by an
electronically scanned copy of a signature by the principal investigator or designee for costs
incurred, with the following statement: “By signing this invoice I certify, under penalty of
law, that this document and any attachment was prepared by me or under my direction in
accordance with the terms and conditions of the Grant Agreement and, to the best of my
knowledge and belief, is accurate and complete. I am aware that there are significant
penalties for submitting false or misleading information.” This certified document may be
transmitted electronically to the Department’s invoice contact and grant manager.

5) The Grantee shall submit the final invoice and the 10% retention invoice to the Department,
no later than ninety (90) calendar days after the agreement completion date.

6) The final invoice shall be clearly marked FINAL INVOICE and be received no later than 90
days after the project end date. Additionally, the Grantee shall promptly notify the
Department in writing of completion of work on the project to assure payment of the ten
percent (10%) retention withheld from the Grantee’s funding (invoiced separately).
Absolutely no funds may be requested or invoiced after 90 days after the project end date.
Any invoice(s) submitted on or after 90 days after the project end date, will be considered
null and void and have no legal effect.

PERMITS, CONTRACTING, WAIVER, REMEDIES, AND DEBARMENT 
The Grantee shall procure all authorizations, permissions, permits, and licenses necessary to 
accomplish the work contemplated in this grant agreement, pay all charges and fees, and give all 
notices necessary and incidental to the due and lawful execution of the work. Any 
subcontractors, subawardees, or consultants required by the Grantee in connection with the scope 
of work covered by this grant agreement shall be limited to such individuals or firms as were 
specifically identified and agreed to during negotiations for this grant agreement, or as are 
specifically authorized under either the ADJUSTMENT or AMENDMENT procedures. Any 
substitutions in, or additions to, such subcontractors, subawardees, or consultants, shall be 



subject to the ADJUSTMENT or AMENDMENT procedures. Any waiver of rights with respect 
to a default or other matter arising under this grant agreement at any time by either party shall not 
be considered a waiver of rights with respect to any other default or matter. Any rights and 
remedies of the Department provided for in this grant agreement are in addition to any other 
rights and remedies provided by law. The Grantee shall not contract with any party who is 
debarred or suspended or otherwise excluded from or ineligible for participation in federal 
assistance programs under Executive Order 12549, “Debarment and Suspension.” The Grantee 
shall not contract with any individual or organization on U.S. EPA’s List of Violating Facilities. 
(40 C.F.R.§ 31.35, Gov. Code, § 4477, https://echo.epa.gov/facilities/facility-search). The 
Grantee certifies to the best of its knowledge and belief, that it and its principals: Are not 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded by any federal department or the grantee; Have not, within a three-year period 
preceding the execution of this grant agreement, been convicted of or had a civil judgment 
rendered against them for: fraud or other offense in connection with a public (federal, state, or 
local) transaction or contract; violation of federal or state antitrust statutes; or embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, or 
receiving stolen property, and; Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity 
(federal, state, or local) with commission of any of the offenses listed above. 

PRIOR APPROVAL REQUIREMENTS 
The following changes require prior approval of the Department as an amendment to this grant 
agreement, whether or not the change has a budgetary impact: 

1) Change in scope of work.
2) Change in Principal Investigator or Key Personnel.
3) Inclusion of restricted use data or copyrighted works in deliverables.
4) Travel not included in the approved budget.
5) Equipment not included in the approved budget.
6) Computer (or theft sensitive equipment) not included in the approved budget.
7) Substitution or addition of subcontractors, subawardees, or consultants.

PRINCIPAL INVESTIGATOR 
The principal investigator has the primary responsibility for financial management and control of 
project funds and is responsible for all aspects of project administration including: 

1) Ensuring the scientific integrity and management of the project.
2) Ensuring the financial management of project funds.
3) Adherence to the Department’s terms and conditions including reporting and record

keeping requirements contained in this grant agreement.
4) Monitoring the performance and expenditures of consultants, subcontractors and

subawardees prior to approving their invoice.

REASONABLE EFFORTS 
The parties agree that the work described in the scope of work is to be conducted on a 
“reasonable efforts” basis. Additionally, principal investigators are obligated to conduct the 
project of the highest possible quality (For example, see UC Contracts and Grants Manual, 
Proposal Submission and Award Acceptance/Administration 2- 635, accessed 12/15/2020 at 
https://www.ucop.edu/research-policy-analysis-coordination/resources-

https://www.ucop.edu/research-policy-analysis-coordination/resources-tools/contract-and-grant-manual/chapter2/chapter-2-600.html#ch2-635
https://echo.epa.gov/facilities/facility-search
https://www.ucop.edu/research-policy-analysis-coordination/resources-tools/contract-and-grant-manual/chapter2/chapter-2-600.html#ch2-635


tools/contract-and-grant-manual/chapter2/chapter-2-600.html#ch2-635). 

TASK BUDGET 
Estimates of the costs of each task included in the Scope of Work in Exhibit A must be entered 
in tabular form (see example below) to be included as an addendum to Exhibit A1. The sum of 
these costs must equal the total requested funds. 

Example Task Budget Table 

Objective TASKS or DELIVERABLES Cost 
1 Task 1.1. $100 

Task 1.2. $500 
Task 1.3. $750 

2 Task 2.1. $1,500 
Task 2.2. $5,000 

3 Task 3.1. $50,000 
Task 3.2. $4,500 

4 Task 4.1. $20,000 
Total $82,350 

TIMELINESS 
Time is of the essence in this grant agreement and the Grantee shall proceed with and complete 
the project in an expeditious manner. 

TRAVEL AND PER DIEM EXPENSES 
No travel outside the State of California is permitted under this grant agreement. Travel and 
reimbursement for travel costs shall be in accordance with the California Department of Human 
Resource’s (CalHR) travel policy in effect as of July 1st of the fiscal year in which the Grant 
Agreement is executed. The CalHR travel policy is found at: 
https://www.calhr.ca.gov/employees/pages/travel-reimbursements.aspx.

https://www.calhr.ca.gov/employees/pages/travel-reimbursements.aspx
https://www.calhr.ca.gov/employees/pages/travel-reimbursements.aspx
https://www.ucop.edu/research-policy-analysis-coordination/resources-tools/contract-and-grant-manual/chapter2/chapter-2-600.html#ch2-635
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